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CONFIDENTL -

Hovendey 1953

CLABSIFICATION OF DOCUMENTS

SAFIOUARDING OFFICIAL INPORMATION IN T48 IWTHRESTS OF THE
DEFFSEE OF THE UNITED STATES

1. Tae President on 5 November 1953 sigoed Ewecutive Upder Ho. 10501
with title 28 given sbove. This Executive OUrder becomes effective 15 Degcom-
ner 1933.

2. CIA Regulaticns srs curreatly being rewritten to incorporste a6
necessary the provisiges of this Exscutive Order. In tae interim, however,
it is comsidered desizebls tiat all employees become familiar wita this
Executive Crder and that guidance be given econeerning thcse provisicns nct
covered in existing Agensy Regulatioms.

3. Tae followisg sdvice snd instructions are givea for CIA fwple-
mentaticn on 15 Desemiser of those provisicms of the Executive Crder not
currently in CIA Regulaticns:

e. The woeds "Security Information” which previously followed
8 security classiffestion will no looger be used. Rubber staups
presently in use waich show & sesurity classifisatlicn and the words
"Seourity Informstion” cen de ehanged by removal of tae latter wvords
with e shearp knife or razor dlade.

be ‘orms slresdy printed and bearing the wopds "Security Iafor-
metion”™ will sot be released outside of CIA. Either these pri »
forms will be overprimted to strike out the words "Security Iaformetion™,
or if tals is oot practicable, the vords will be deleted by drawing
& pes lime thyrough them, Present stooks of forms will only be over-
printed, or destyoyed and reprinted, upon the recommendation or with
the soncurrenee of the Pristing Advisory Staff, General Services Office.

¢. The seeurity elassification of RESTRICTED is abolished.
veterisl which is presently classified REETRICTED "Security Informa-
tion” need not be reviewed at this time for the purpose of downgradiug
or upgreding except whea sueh matarial is %o be transmittcd outside
of the Agency.

&« The langusge of definitions of TOP SECRET, BECRET, and CORFI-
DENTIAL in tae Bmecutive Order 4iffers in some respects from that used
in surrent CIA Regulstions. lowever, in substantive intent, tae def'ini-
tione sre not dissimiler.
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¢. There will be establlshed in tae Office of the Assistant
Diveetor for Colleetion and Dissemination tae positiom of €I Claasl -
fieation Comtrol Offieer who will provide gesersl guldance to office,
Division and Staff Cutefs in cayrying out the reguirements of Exegut ive
OyGer 10501, Zus: Cuief of 0ffiee under taec Deputy Director {Iotel)i-
gence) snd the Deputy Director (A3ministraticn), each Chiel of Area
Division and Senior Staff under the + Director (Plaas), wnd toe
Diveetor of Treining snd the Assistant Director for Communicstions will:

(1} Designste suffieient officials by nsme or position as
naving smtherity to classify originsal documents to assure the
orderly aod expeditious treassetion of tusiness .

(2) Desigaste perscns to be respomsible for the comtimiing
reviev of claseified material for thae purpose of deelnasitying
o k *

(3) Designate Assistant Classirigation Comtrol Officers
ano in conswltetion withs the CIA Classificstion Contral OfTicery
will sasist responsible component sesds in the contimiing review
of the implemestation of this fwder.

£, ‘'Tas Dipeetor of Security will assist the Cia Classifieativn
Comtpol Officer with advies end guidence and in the eopduct of treiniag
and orieptation progrems. The Dipector of Beourity, togetaer witi the
CIA Classifiesticn Comtrol Gffieer, will estsblisa an agtive laspection
srogram to iasure that the orovistons of this Executive Order are boing
garricd out.

Ko The use of an automstic doungrading paragrapa or AtBtement
@ill Se used iz emrespondence and on dosuments waenever practicadls ;
2oy afMer & wtfw evant or dste, oF upon removal of clsssifiesd
entlosures, the mateorial will dbe downgradad or deelassified. For
axasple

(1) Begreded UNGLASSIFIND (or appropriate classification
waen sopereted from claseified zpelosure.

{2) After 30 Jume {or sppropriate date ), this wmemovandus
is downgraded to .

(3) when subjeet project becames operaticmal, thess plasaing

4. ‘The present sceomatsbility system of logs, sonrier receipts;
and intra-office routing siects used im the trenenission of TOP SECRET,
CEOELT end CORFIDENTIAL documents within CIA is conpidered to offer =n
equivalent degree of seourity to tost required by the Hmecutive Order
o trsnamission cutsids an agenay.
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S 25T, SHCRET, CONFIDERTIAL and Registered documents
of ﬂi a&ﬁi&a will ;unﬂm to be stored in safes, safe filcs,
or veults. HRESTRICTSD documents not registered, wtil such time ae
they mey be dsclassified, will be stored in metal file cabinets with
way locks or in safes.

OR THE DIRECTOR OF CERTRAL INTELLIGERCE:

/o /

L. Ko WAITE
(Administration)
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